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Generic Marking Principles

These general marking principles must be applied by all examiners when marking candidate answers. 
They should be applied alongside the specific content of the mark scheme or generic level descriptors 
for a question. Each question paper and mark scheme will also comply with these marking principles.

GENERIC MARKING PRINCIPLE 1:

Marks must be awarded in line with:

 • the specific content of the mark scheme or the generic level descriptors for the question
 • the specific skills defined in the mark scheme or in the generic level descriptors for the 

question
 • the standard of response required by a candidate as exemplified by the standardisation 

scripts.

GENERIC MARKING PRINCIPLE 2:

Marks awarded are always whole marks (not half marks, or other fractions).

GENERIC MARKING PRINCIPLE 3:

Marks must be awarded positively:

 • marks are awarded for correct/valid answers, as defined in the mark scheme. However, credit 
is given for valid answers which go beyond the scope of the syllabus and mark scheme, 
referring to your Team Leader as appropriate

 • marks are awarded when candidates clearly demonstrate what they know and can do
 • marks are not deducted for errors
 • marks are not deducted for omissions
 • answers should only be judged on the quality of spelling, punctuation and grammar when 

these features are specifically assessed by the question as indicated by the mark scheme. The 
meaning, however, should be unambiguous.

GENERIC MARKING PRINCIPLE 4:

Rules must be applied consistently e.g. in situations where candidates have not followed 
instructions or in the application of generic level descriptors.

GENERIC MARKING PRINCIPLE 5:

Marks should be awarded using the full range of marks defined in the mark scheme for the 
question (however; the use of the full mark range may be limited according to the quality of the 
candidate responses seen).

GENERIC MARKING PRINCIPLE 6:

Marks awarded are based solely on the requirements as defined in the mark scheme. Marks should 
not be awarded with grade thresholds or grade descriptors in mind.
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Task Answer Marks

1 See Task 1–11 below for allocation of marks. 3

2 See Task 1–11 below for allocation of marks. 6

3 See Task 1–11 below for allocation of marks. 7

4 See Task 1–11 below for allocation of marks. 7

5 See Task 1–11 below for allocation of marks. 2

6 See Task 1–11 below for allocation of marks. 2

7 See Task 1–11 below for allocation of marks. 4

8 See Task 1–11 below for allocation of marks. 1

9 See Task 1–11 below for allocation of marks. 1

10 See Task 1–11 below for allocation of marks. 1

11 See Task 1–11 below for allocation of marks. 2

12 See Task 12–16 below for allocation of marks. 2

13 See Task 12–16 below for allocation of marks. 6

14 See Task 12–16 below for allocation of marks. 7

15 See Task 12–16 below for allocation of marks. 1

16 See Task 12–16 below for allocation of marks. 3

17 See Task 15 below for allocation of marks. 5

18 See Task 18 and 25–28 below for allocation of marks. 3

19 See Task 19 below for allocation of marks. 5

20 See Task 20 below for allocation of marks. 11

21 See Task 21 below for allocation of marks. 1

22 See Task 22 below for allocation of marks. 4

23 See Task 23 below for allocation of marks. 10

24 See Task 24 and 29 below for allocation of marks. 1

25 See Task 18 and 25–28 below for allocation of marks. 4

26 See Task 18 and 25–28 below for allocation of marks. 3

27 See Task 18 and 25–28 below for allocation of marks. 5

28 See Task 18 and 25–28 below for allocation of marks. 1

29 See Task 24 and 29 below for allocation of marks. 2
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Task 17

Code Course_Title  Faculty 
code 

Faculty Level_code Level Full_Time?

LA-EU-2 European Union Law La Law LLM Masters in Law -1 

EC-BI-2 Business Information 
Management 

Ec Economics MSc Master of Science -1 

EC-BT-2 Business Technology Consulting Ec Economics MSc Master of Science -1 

EC-CP-2 Corporate Finance Ec Economics MSc Master of Science -1 

EC-DF-2 Development Finance Ec Economics MSc Master of Science -1 

EC-DP-2 Development Planning Ec Economics MSc Master of Science -1 

EC-FM-2 Financial Risk Management Ec Economics MSc Master of Science -1 

EC-IE-2 International Business and 
Economic Development 

Ec Economics MSc Master of Science -1 

EC-ID-2 International Economic 
Development 

Ec Economics MSc Master of Science -1 

EC-IH-2 International Finance and 
Economic Development 

Ec Economics MSc Master of Science -1 

EC-IM-2 International Management and 
Accounting 

Ec Economics MSc Master of Science -1 

EC-RK-2 Real Estate Investment & 
Finance 

Ec Economics MSc Master of Science -1 

SC-SE-2 Soils and Environmental 
Pollution 

Sc Science MSc Master of Science -1 

SC-ES-2 Environmental Science Sc Science MEnvSci Master of 
Environmental Science 

0 

EC-BF-2 Business Economics Ec Economics BSc Bachelor of Science -1 

EC-FI-2 Finance and Investment 
banking 

Ec Economics BSc Bachelor of Science -1 

EC-AE-2 Accounting and Economics  Ec Economics BSc Bachelor of Science -1 

EN-EM-2 English Language En English BA Bachelor of Arts 0 

EN-EO-2 English Literature En English BA Bachelor of Arts -1 

EN-EI-2 English Literature and Italian En English BA Bachelor of Arts -1 

EN-EP-2 English Literature and Politics En English BA Bachelor of Arts -1 

FR-FE-2 French and Economics Fr French BA Bachelor of Arts -1 

GE-GE-2 German and Economics Ge German BA Bachelor of Arts -1 

GE-GI-2 German and Italian Ge German BA Bachelor of Arts -1 

GE-GT-2 German Studies Ge German BA Bachelor of Arts 0 

HI-HE-2 History and Economics Hi History BA Bachelor of Arts -1 

PH-EV-2 Ethics Value & Philosophy Ph Philosophy BA Bachelor of Arts -1 

 
 

Search Code contains  E 1 mark 
 AND 1 mark 
 Code contains  2 1 mark 
Primary sort in descending order on Level 1 mark 
Secondary sort in Ascending order on Faculty 1 mark 
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Task 19
 

 
 
 

 
 
 
  

Validation 
Correct cell highlighted 1 mark 
Between  1 mark 
1/1/2010  1 mark 
And 31/12/2040  1 mark 
Award for >31/12/2009 AND <1/1/2041 

 Validation 
Appropriate error message including parameters 
  1 mark 
Include full start and end dates 
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Task 20

 
 
 
 
 
 
 
 
 
 
 
 

Comparing the number of full time and part 
time courses for each level of qualification.  
Report prepared by A Student ZZ999 1234 

Level Full time Part time Total number of courses 

Bachelor of Arts 90 11 101 

Bachelor of Engineering 1 1 

Bachelor of Law 2 2 

Bachelor of Science 58 58 

Master of Arts 24 2 26 

Master of Chemistry 4 4 

Master of Engineering 4 4 

Master of Environmental Science 1 1 2 

Master of Mathematics 1 1 2 

Master of Pharmacy 1 1 

Master of Science 64 4 68 

Masters in Law 6 6 

Grand Total 256 19 275 

Full alphabetical list of Level field 1 mark 
Correct calculations for each full time course 1 mark 
Correct calculations for each part time course 1 mark 
Correct row and column totals 1 mark 
No additional data present 1 mark 
Gridlines visible 1 mark 
Last column and bottom row set as bold 1 mark 
Numeric data centre aligned 1 mark 
Header 
Appropriate title with centre aligned formatting 1 mark 
Report prepared by and candidate details with formatting 1 mark 
Single page, appropriate layout & all fully visible 1 mark 

Task 21
 
 
 

Same report exported as pdf with filename Report1_ZZ999_1234.pdf of Level field 1 mark 
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Task 22
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Number of part time courses offered by the University of 
Tawara at each level. 

Chart created by A Candidate ZZ999 1234

Appropriate chart type selected 1 mark 
Correct 5 levels extracted with correct data 1 mark 
Appropriate title with candidate details and appropriate formatting 1 mark 
Appropriate axis titles and labels 1 mark 
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Task 23
 

Cell J2 

Test type Range check 

Data chosen Type of data Expected outcome Actual outcome 

1/1/2020 
Normal Accepted 

1/1/2020 accepted 

1/1/2030 1/1/2030 accepted 

31/12/2009 

Abnormal Error message 

1/1/2041 

1/1/2010 
Extreme Accepted 

1/1/2010 accepted 

31/12/2040 31/12/2040 accepted 

    
 
 
 
 
 
 
 
 
 
 

Range check 1 mark 

Normal data 1 mark 
  2 Correct examples 1 mark 

Abnormal data 1 mark 
  2 Correct abnormal examples 1 mark 
  Expected to be rejected 1 mark 

Extreme data 1 mark 

  1/1/2010 & 31/12/2040 1 mark 

Normal & extreme both expected to work 1 mark 
All actual results match candidates rules 1 mark
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